
 

Internal Use 

Microsoft Authenticator  

Download/Open – from App Store (iPhone) or Google Play (Android) 

------------------------------------------------------------------------------------------------------------------------ 

Step 1 – A pop-up will appear asking the Authenticator app to use your camera. Select ‘Allow’. 

 

------------------------------------------------------------------------------------------------------------------------ 

Step 2 – You can either add your email if you have one or simply click on the "Scan QR Code" 
option if you don't. 

 

------------------------------------------------------------------------------------------------------------------------ 

Step 3 – A QR code will appear on 1Chart. Use your Authenticator app to scan it, If that doesn’t 
work, choose ‘Enter code manually’. 

 

------------------------------------------------------------------------------------------------------------------------ 
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------------------------------------------------------------------------------------------------------------------------ 

Step 4 – Once scanned, the account is added, and a 6-digit code will appear. (refreshes every 
30 sec) 
 This code should not be shared. 

 

 

------------------------------------------------------------------------------------------------------------------------ 

 


